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Quick Access Dock — Quick Start Instructions

A Docking Tool has been added to the Windows Drop Down in the latest 5.03.21.040 version. Simply access the
Windows Drop down in XSellerator and select the “Quick Access Dock”. It will then be visible on the left hand side
of the page. This Quick Access Dock can be customized per user and used to access reports, websites and windows
inside of XSellerator quickly and easily by double clicking the desired option.
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Start by customizing how the Quick Access Dock is displayed inside XSellerator.

Clicking the F (Float) button in the screen shot below will cause the Dock to be unpinned and float on the page. It
can now be moved to any location in XSellerator. Clicking the D (Dock) button will lock the pane back in place to
the left of the window.

Clicking the O (Unpin Dock) button in the screen shot below will allow the Dock to collapse, freeing up more work
space in XSellerator.
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Below is how the Quick Access Dock appears once it has been unpinned. Simply click on the grey tab to restore the
Dock.
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Click the Pin Icon if you would like to pin the Dock again.
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And, if you would like to exit the Dock completely, click the X (Close Dock) button.
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The Quick Access Dock is loaded on a per user basis and on its initial opening it will look like the screen shot below.
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Each user will have the option to add their own Categories, Windows, Websites and Reports.

To get started, right click on the Favourites option in the Dock. This will give you the option to add a new Category
and label it as you please.
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Below we have added the Categories: Accounting, Parts, Sales and Service
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Now that we have our Categories, we can add Windows, Websites or Reports to each category.
Right clicking on a Category will give a list of options to select from.

e The first selection will give you the option of renaming the Category

e The second selection will give you the option to add an item to the Category

e The third selection will give you the option to add a new Category

e The fourth and final selection will give you the option to remove the current Category.
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When clicking the “Add Item...” option, you will get another drop down.

e The first selection will allow you to add a link to a flex report. When selected, another drop-down will
appear showing a list of available Flex Reports. Select the desired report from the drop down to add it to
the Category.

e The second selection will allow you to add a Website. When selected, you can enter the display name
of the website you would like added. Then, after clicking ok, you will be able to add a URL for the
website. The website that has been added will now have a quick link added to the Category in the
Quick Access Dock.
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e  The third selection will allow you to add an XSellerator window to the Quick access Dock. Once selecting
this option, you will be directed to another drop down with a list of XSellerator windows that can be
selected to add to the Category in the Quick Access Dock

e The fourth and final selection will allow you to add an XSellerator Report to the Quick Access Dock. After
selecting this option, you will be directed to another Drop Down where you can select an XSellerator
Report to add to the Quick Access Dock
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In the screen cap below, we have added four items to the Service Category. Double clicking on any of these items
will load the desired page.
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These items will remain in the Quick Access Dock and will be accessible the next time XSellerator is opened.

For more information on the Quick Access Dock, please contact Customer Support

and we'll be happy to answer your questions.
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http://drc.quorumdms.com/Home/Index

